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30 October 2018 

 

 
 

 
 

 
Changes to Absence Monitoring and Fixed Penalty Notices 

 

 
Dear Parent / Carer 

 
I am writing to inform you about the new changes with effect from September 2018, regarding how 

schools monitor absence and issue Fixed Penalty Notices. 

 
When a student has had 5 days, or 10 sessions, of unauthorised absence across 2 half terms and 

parents/carers have not attended meetings to address attendance concerns, a Fixed Penalty Notice 
will be issued. 

 
At Prenton High School for Girls, there is a rigorous process in place to monitor school attendance. If 

your daughter’s attendance is falling below target you will be invited into school to discuss concerns 

and an action plan will be put in place. Communication with school at this stage is important to avoid 
additional action being taken as directed by the Local Authority. 

 
Headteachers are no longer able to authorise holidays during term time unless the request falls into 

the parameters of special circumstances. All requests for leave of absence must be completed in 

writing to the Headteacher. However, the guidelines for holidays during term time are strict and Fixed 
Penalty Notices will be issued as required. 

 
Punctuality is also being closely observed and Headteachers are permitted to issue Fixed Penalty 

Notices to those parents/carers of students who arrive late to school on 10 or more occasions after 
registration closes. 

 

If you need further clarification on these changes, please contact Lindsey Thompson, Attendance 
Manager, on 0151 644 8113 ex 247 or thompsonl@prentonhighschool.co.uk 

 
Excellent attendance at school has a direct impact on a child’s educational outcomes and their future 

choices; I hope that we can work together to ensure the very best for your daughter. 

 
Thank you for your continued support. 

 
 

Yours faithfully 

 

 
 
 

Mrs L Ayling 
Headteacher 
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